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Kentwood Public Schools 
5820 Eastern Avenue SE 
Kentwood, Michigan 49508 

 
AGREEMENT 2020 

 
Conditions of Employment July 1, 2026 – June 30, 2029 

 
A. Recognition 

 

All administrative positions presently identified in Section G. will be covered by      
this policy. 

 
 Prior to changes being implemented to this policy, representatives of the 
Administrative Council will meet with the Superintendent to review changes. In 
order   to comply with Section 164h (1)(d) of PA 108 of 2017, the Board shall 
adopt policies to comply with this provision and communicate the details of those 
policies to their administrators. 

 
B. Education and Experience 

 

1. The beginning classification on the administrative salary schedule 
requires a State of Michigan Administrative Certification as described in 
the school code. 

 
2. The Board agrees to pay the fee for renewal of the administrative 

certificate. 
 

3. An administrator may be allowed up to five years of administrative 
experience on the salary range. 

 
4. Individual contracts may be offered for multiple years in accordance with 

school code and at the discretion of the Superintendent of Schools. 
 

C. Fringe Benefits and Leave Privileges 
 

1. Administrative employees shall receive leave privileges and fringe benefits 
at least equal to those provided for the certified bargaining unit employees 
unless otherwise guaranteed through individual administrator contracts 
and/or Agreement 2020. 

 
2. Each administrator shall be allowed sick leave with unlimited accumulation                                

                        except for the provisions of D (Severance) as follows:    
 

Contracted Weeks Days Per Year 
42 14 
44 14.5 
52 15.5 
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3. Each administrator shall be allowed four (4) personal leave days per year. 
 All Administrators may also receive one (1) purchased Personal Leave  
 Day (exchanged for 2 sick days) per school year. If the personal leave  
 days are not used by 6/30 they are added back the next school year as  
 sick days. 

 

4. Each administrator shall be entitled to additional remuneration for  
 services performed in the form of a tax sheltered annuity equal to 5% of  
 the administrator’s base contract wages (excluding extra work weeks and 
 advanced degree amounts).  The remuneration for services    
 performed shall be contributed to a deferred compensation plan under  
 Section 403 (b) of the Internal Revenue Code. Because the administrator 
 does not have the option to receive the tax sheltered annuity contribution 
 in cash, it is intended that the payment to the tax-deferred annuity be  
 treated as a non-elective contribution that does not reduce the amount   
 the administrator may contribute to the tax-deferred annuity on a salary  
 reduction basis. 

 

5. The Board of Education agrees to reduce each administrator’s salary by  
 an amount recommended to the Board by the administrators and  
 purchase specific programs through the program of the administrator’s  
 choice. 

6. The Board’s contribution towards the Administrator’s health insurance shall 
 not exceed the amounts specified within 2011 PA 152.  The Administrators 
 shall contribute the balance of the actual premium cost, less the Board’s 
 contribution for such premiums, through a flexible spending account or  
 other tax deferred account. 

   a. See Appendix A 

 

7. Tuition Reimbursement: The maximum payout for tuition reimbursement 
 will be up to 6 credit hours during a calendar year. Any additional classes 
 must be approved by the Superintendent. 

 

8. Additional term life insurance equivalent to two times the annual salary. 

 
9.  Each Administrator shall receive a quarterly stipend in the amount of     

 $600 to cover the costs of additional educational supplies and   
 district-required travel. This stipend will be included with the  
 employee's regular paycheck at the conclusion of each quarter and  
 will be pro-rated for any partial quarter of service. 

 

10. Association dues shall be paid annually, upon request, by the Board for  
 each administrator for one state and one national association. 

 
11.    Longevity: The Administrator shall be recognized for longevity as an  
               Administrator in Kentwood Public Schools based on the percentages 
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               below: 
      1% of base salary - 3-5 years 

  2% of base salary - 6-8 years 
     3% of base salary - 9+ year 

 
 Longevity payments will be paid in a lump sum on the last pay date 
              of July each year.   

 

              Longevity is determined as August 1st. 

 

12. Each administrator may opt to have a health examination at least once  
 every 36 months, or sooner as determined by the Superintendent. The  
 Board shall pay full cost of the examination not covered by insurance 

The amount of the benefit for each examination for which benefits are       
provided under this coverage shall be the reasonable and customary 
charge for the examination, exclusive of any portion of such charge, and 
of any separate charge, made for medication or treatment prescribed in 
connection with or as a result of such examination. 

 
Exclusions: 

 

No benefit shall be payable under this coverage for a charge: 
 

a. for any medical care or treatment received in connection 
with an injury, disease or pregnancy; 

 
b. for an examination received by an individual before 

becoming insured hereunder, or after his insurance 
hereunder was discontinued; 

 
c. for any examination furnished by or through any government 

or any subdivision of agency thereof, or the charge for which 
is paid or payable or reimbursable by or through any plan or 
program of any government or any subdivision or agency, 
thereof; 

 
d. which would not have been made, in the absence of 

insurance, or which none of the individuals insured under 
this policy legally obligated to pay. 

 
D. Severance 

 
1. Upon retirement, as defined by the Office of Retirement Services, an 

administrator who has worked ten (10) years or more with Kentwood 
Public Schools, shall be compensated for any unused accumulated sick 
leave as follows:   

 
Rate 1 – 25-99 leave days to be paid at $45 per day 
Rate 2 –100-225 leave days to be paid at $65 per day 
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Rate 3 – 226+ leave days to be paid at $90 per day up to 250 days 
  

2. To qualify for severance compensation as described above, an employee 
must be eligible for retirement as defined by the Office of Retirement 
Services and the employee must notify Human Resources, in writing, by 
April 1st, of their intent to retire.  Once the retirement has been accepted, 
the administrator may not withdraw their resignation.   

 
3. The administrator must terminate his employment with the District 

between June 1 and August 31 to ensure Plan eligibility.  
 

4. Retirements between September 1 and May 31, due to documented 
health-related issues or other extenuating circumstances will be given 
consideration for Plan eligibility. 

 
5. At the option of the employee, payment for the above described 

severance benefits can be made in a lump sum upon severance or 
received as deferred annual payments over a period of time not 
exceeding 36 months from date of severance. 

 
6. Upon the death of an administrator, the spouse/beneficiary will be paid 

at the appropriate rate set forth above (10.a.) for each unused sick leave 
day accumulated regardless of the administrator’s eligibility under the 
Michigan Public School Employees Retirement Act as years of service. 

 
E. Flexible Benefits Plan 

 

The Board shall establish and maintain a cafeteria plan under Section 125 
of the Internal Revenue Code. The cafeteria plan shall permit an 
employee who elects not to receive Board provided health insurance 
coverage to receive, in lieu of health insurance coverage, additional 
compensation in an amount described in this agreement. The additional 
compensation shall be subject to all required tax withholdings. The Board 
may revise the cafeteria plan, as necessary, to comply with the 
requirements of the Internal Revenue Code. 

 
F. Vacation 

 

Full year employees (52 weeks) shall have 20 days of paid vacation per 
year. School year employees requiring time off during scheduled work 
weeks must have supervisor approval via a change-of status rescheduling 
their work year. 

      
               G.      Outside work 
 

The Administrator may undertake non-school-district-related activities (e.g.,      
consultative work, speaking engagements, teaching, writings, lecturing) with 
prior notice to the Superintendent. In the event the Superintendent, in his 
sole discretion, determines that any such activity interferes with the 
Administrator’s satisfactory performance or the time necessary for the 
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Administrator’s satisfactory performance of duties, the Superintendent may 
require that the Administrator cease some or all of such outside activities.  

      
In the event the Administrator is compensated for such activities for  
contracted days of work, the Administrator shall utilize paid leave during 
the performance of such activities. 

 
In no case will the Board be responsible for any expenses related to the   
performance of outside activities.  

 

 H. Reduction in Force Due to Economic Necessity 
 
                       1.   In the event of the economic necessity for a reduction of   
                             administrative force the procedures shall be as follows: 
 
                            a.    Notification in accordance with PA 451 Section 380-247 as   
                                   amended 12/79. 
 
                             b.   Administrators on one-year contracts shall be considered for non- 
                                   renewal of contracts at the discretion of the Superintendent of   

                       Schools with approval of the Board. First consideration for      
                       reassignment and transfer shall be given to any administrator          

                                   administrator affected by this action. 

 
    c.    Administrators on multiple year contracts shall be considered for                    
           renewal contracts at the discretion of the Superintendent of Schools 
           with approval of the Board. 

     

I. Seniority, Layoff and Recall 
 

Seniority shall be defined as the length of time an administrator has been 
employed at Kentwood Public Schools in an administrative position. In  
the event of a reduction in administrative force, layoff and recall will be 
according to the following procedures: 

 
                          a.   Layoff Criteria: 
 

Evaluation; Qualifications; certification if required; seniority as an 
administrator; seniority in the Kentwood Public Schools. 

 
                           b.   Recall of Personnel: 
 

1) The administrator with the most seniority and a minimum 
of an “Effective” evaluation rating that is on layoff will be 
recalled first if he/she is qualified and certified for the 
vacancy. Notice of recall shall be by certified mail. 

 
2) Recall list shall be maintained in Human Resource Office. 
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3) Failure to accept the position within twenty (20) work days 
after receipt of certified letter offering employment shall 
result in removal from seniority recall list. If a recall letter is 
undeliverable by the U.S. Post Office, the Board will not be 
obligated to hold the position available for more than fifteen 
(15) work days. Every attempt will be made to contact the 
laid-off administrator at the address and phone number 
he/she has made available to the Human Resource Office. 

 
                         c.   A concerted attempt shall be made to provide administrators holding  
                               valid teaching certificates seniority for teaching positions from date of    
                               first employment in Kentwood Public Schools. 
 

d.  In the event an administrator is laid-off and does not qualify under      
section D.1. (severance) and is not reassigned to either an administrative 
or teaching position, shall receive a separation benefit as follows: 

 
i. Based on 85% of current salary the administrator shall receive 

50% of his/her daily rate times the number of accumulated sick            
leave days with a maximum of $5,000. 

 
ii. Said administrator who refuses reassignment to either an 

administrative or teaching position is not eligible for this benefit. 
 

 J. Evaluation 
 

Starting July 1, 2024, administrator evaluations will be conducted in full 
compliance with state law, including the requirements outlined in RSC 
Section 1249b. The evaluation system will involve input from administrators 
where applicable. Evaluations will be based on a combination of student 
growth data, which will constitute 20% of the evaluation, and other objective 
performance criteria set forth in an evaluation tool approved by Michigan 
Department of Education.  Administrators will receive annual or biannual 
evaluations (to be determined by the district) with timely, written feedback, 
and improvement plans will be created for those rated developing or needing 
support consistent with Michigan law.  The district will provide necessary 
training for both administrators and evaluators and ensure transparency by 
posting evaluation information on its website. 
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       K.    Salary 
 

1. Compensation for additional weeks worked shall be paid on a pro rate    
basis of the administrator’s normal daily rate. 

  
2.  A maximum of 52 weeks of work per fiscal year shall be allowed through 

mutual agreement between the Superintendent of Schools and said  
       administrators. 

 
3. Compensation for advanced degrees shall be as follows:   

 
a. MA+30 - $1,000 
b. Specialist / Doctorate - $1,500 

 
L.  Termination 

 
The Board is entitled to terminate the Administrator’s employment at any 
time        during the term of this Agreement for a material breach of this 
Agreement or for any reason        that is not arbitrary or capricious. 
            

 The foregoing standard for termination of this Agreement during its 
term shall not apply to nonrenewal of this Agreement at the 
expiration of its term, which decision is discretionary with the Board 
and shall be governed by Section 1229 of the Revised School 
Code, MCL 380.1229. 

 
 If the Board undertakes to terminate the Administrator during the 

term of this Agreement, he/she shall be entitled to a hearing before 
the Board, in open or closed session at the discretion of the 
Administrator, which shall be scheduled no sooner than ten (10) 
calendar days after providing written notice of the charges to the 
Administrator. This timeline may be waived if mutually agreed by 
the parties. 

 
 Legal counsel may represent the Administrator at this hearing, but 

at his/her expense. 
 

 If the Board terminates the Administrator’s employment during the 
term of this Agreement, this Agreement shall automatically 
terminate, and the Board shall have no further contractual obligation 
to the Administrator. 
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